Harlow Council notice boards

Harlow Council owns a number of notice board sites around the town. A complete list of sites is attached. These notice boards are primarily used for Council information but are also available for the community to use at Council discretion. 

The sites are updated approximately monthly but dates vary. Only Council staff and contractors may place posters on the notice boards.

Guidance for submitting posters

Sufficient posters must be provided to the Council’s Communications team. Unfortunately we cannot print copies from emailed PDFs or Word documents. Please indicate which sites are preferred for display.

Please supply the posters in good time. It is suggested that they are provided two months before the event. 

The Council gives priority to its own material. We cannot guarantee to display posters on requested sites or by requested dates. You are advised not to rely on these poster sites as your sole means of publicity as we cannot be responsible for lost revenue/attendance if posters are not displayed. 

Posters submitted by community organisations/individuals are allocated space on a “first come, first served” basis but may be rotated to ensure fairness.

Posters may be removed by the Council at any time in order to display new material or if there are complaints about any item.

Posters will be disposed of once they are removed and are not returnable.

The Council reserves the right to refuse the display of certain types of poster.

 These may include:

· Party political items

· Posters that may be offensive in design or wording or may breach legislation

· Posters advertising events or initiatives that may be considered offensive even if the poster itself is inoffensive

· Campaigning material

· Material that advertises events/initiatives that are contrary to the interests or policies of the Council or its partners

· Commercial items other than fundraising activities for not for profit groups or charities

Please send your posters to Communications, Harlow Council, The Civic Centre, The Water Gardens, Harlow CM20 1WG.

