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	Small Grant Application Form 2009/10

	Closing date: 29th May 2009

	


	If you need assistance with the translation of this form, please contact Angela Street on 01279 446302.


	1.
Organisation’s Basic Details


	a.
	Organisation Name:
	     


	b.
	Address:
	     

	
	
	     

	
	Postcode:
	     
	


	c.
	Telephone Number:
	     


	d.
	E-mail Address:
	     


	f.
	Contact Name:
	     


	g.
	Position in organisation:
	     


	2.
Organisation’s Structure


	a.
	Is your organisation run solely by volunteer staff?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	
	If yes, how many volunteer staff:
	     


	b.
	Does your organisation have any paid staff?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	
	If yes, how many paid staff:
	     


	c.
	Please supply contact names, addresses and telephone numbers for the organisations following elected post holders:


	
	Chairperson’s Name:
	     


	
	Address:
	     

	
	
	     

	
	Postcode:
	     
	


	
	Telephone Number:
	     


	
	Secretary’s Name:
	     


	
	Address:
	     

	
	
	     

	
	Postcode:
	     
	


	
	Telephone Number:
	     


	
	Treasurer’s Name:
	     


	
	Address:
	     

	
	
	     

	
	Postcode:
	     
	


	
	Telephone Number:
	     


	d.
	Please give details of the make up of your Management Committee:

	
	Please give the names and reason for position on the committee e.g. trustee, user representative etc. and when they are due for re-election. Please continue on separate sheet if required.


	
	Name
	Position on Committee
	Re-election Date

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     


	e.
	How often does your Management Committee meet?
	     


	f.
	When was the last Annual General Meeting?
	     


	3.
What does your organisation do?


	a.
	Is your organisation new?
	
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	b.
	What are your organisations aims and objectives?

	
	     


	c.
	What services or activities does your organisation provide?

	
	     


	d.
	How was the need for the work of your organisation assessed, and how long has it been running?

	
	     


	e.
	How many people do you provide the service / activities for?
	     


	f.
	How many of these people live in Harlow? (number or percentage of above)
	     


	g.
	Does your organisation represent or provide services to a particular group of people?

(e.g. specific age group, gender, residential area, interest base, etc)

	
	     


	h.
	Does the organisation produce an annual report?

(If yes, please enclose a copy of the most recent)
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	i.
	Does your organisation operate an Equal Opportunities policy? 

(A copy is required to be submitted with your application)
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	4.
Financial Information


	a.
	How much grant is being applied for?
	£      


	b.
	What is the grant for?

	
	     


	c.
	What is the total cost of the scheme / project for which you are applying to the Council for a grant?
	£      


	d.
	Have you received, or applied to, any other grant giving bodies/organisations for a grant for this scheme?  (If yes, give details of the organisation and amount applied for)

	
	     


	e.
	Name of Organisation’s Bank:
	     


	
	Address of Bank:
	     

	
	
	     

	
	Postcode:
	     
	


	f.
	Organisation’s Bank Account Name:
	     


	
	Bank Account Number:
	     
	Sort Code:
	     


	g.
	Has your organisation received a grant from Harlow Council previously?  If so, when, and what was it spent on?

	
	     


	h.
	Has your organisation received a grant from any other source in the last two years?  If yes, when was this and what was it for?

	
	     


	5.
Conditions


	a.
	Organisations’ must clearly acknowledge on all outgoing correspondence, advertising, and annual report that the organisation is supported via a Grant from Harlow Council.

	b.
	Should the organisation be wound up, then the grant must be repaid (pro-rata) or any equipment purchased must be returned to the Council for redistribution.

	c.
	The most recent balance sheet, statement of accounts and Equal Opportunities policy for the organisation must be submitted with this application form.


	6.
Declaration


	I apply for a small grant on behalf of the organisation as detailed above, and I declare that:

	
	a.
	I have read and understood the conditions under which the grants are awarded.

	
	b.
	I have noted all conditions under which the grant is made, and confirm that if successful I, and the organisation that I represent, will abide by them.


	Signed:
	
	Date:
	     

	
	


	7.
What to do next


	Please return the completed application form along with a copy of your organisation’s most recent balance sheet, statements of accounts and equal opportunities policy to:

	
	
	

	
	
	Angela Street,  Admin. Co-ordinator

	
	
	Harlow Council, Community Services

	
	
	1st Floor, Civic Centre

	
	
	The Water Gardens

	
	
	Harlow

	
	
	Essex

	
	
	CM20 1WG

	
	
	

	
	
	Tel. 01279 446302

	
	
	

	
	
	Email  angela.street@harlow.gov.uk
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