HARLOW DISTRICT COUNCIL 

Job Application Form for Electoral Canvasser (Annual Canvass)
Section 1:  Personal Details

	Full name:
	

	Address:
	

	Phone number:
	

	Email address:
	

	Date of Birth:
	

	Nationality:
	

	National Insurance No:
	


Do you hold a full, clean driving licence valid in the UK?

YES [image: image1.wmf]

 
NO [image: image2.wmf]


Please note that if you appointed and you use a car it is your responsibility to ensure that you have adequate insurance which will cover you for the role you are undertaking.  
Section 2:  Employment Details

Present or most recent employer and job title:  If Harlow Council, please provide department

Date of Appointment:


	Start:
	
	End
	


Have you previously undertaken any work for Electoral Services?

YES [image: image3.wmf]

 
NO [image: image4.wmf]


If Yes, please state which role(s) you have undertaken.
……………………………………………………………………..……………………………………

Do you have a preference to canvass a particular area?

YES [image: image5.wmf]


NO [image: image6.wmf]


If Yes, which area would you prefer?  …………………………………………………………………
(NB:  We cannot guarantee that you will be allocated this area.)

Are there any patricular circumstances / information that we would need to know before an appointment is made?

………………………………………………………………………………………….

Where did you hear about this work? ………………………………………….

Section 3: Additional Information

Please use this section to explain in detail how you meet the requirements of the Person Specification.  Please give details of your experience, knowledge, skills and abilities which are relevant to this particular role.  
Section 4:  Equality Act

The Electoral Registration Officer is an equal opportunities employer.  The Equality Act (2010) protects people with disabilities from unlawful discrimination.  The Equality Act defines a disabled person as someone who has a physical or mental impairment which has a substantial and adverse long term effect on his or her ability to carry out normal day to day activities.

Please note that this role will involve a considerable amount of walking, including up and down stairs in flats and some heavy lifting.

Do you have a disability or any health and safety issue which is relevant to your application?

YES [image: image7.wmf]


NO [image: image8.wmf]


If Yes, please give details.

Section 5:  Rehabilitation of Offenders Act (1974)

Do you have any convictions that are spent or unspent under the Rehabilitation of Offenders Act 1974?

YES [image: image9.wmf]


NO [image: image10.wmf]


If Yes, please give details.

We will consider how previous convictions could affect the job you are applying for.  These will only be taken into account if the offence is relevant to the work you would be doing.   Any information given will be kept confidential and used only in connection with the application. 

UK work eligibility

Under the 2006 Immigration, Nationality and Asylum Act Harlow Council has a duty to prevent illegal working by ensuring relevant document checks are carried out to confirm that a person has the right to work in the UK.  These regulations require an employer to verify a new employee’s right to work in the country by checking and copying certain original documents.  
Therefore, when you apply you must provide evidence of your eligibility to work in the UK which will be checked and verified.  This will require showing your original British passport or other documents showing you have the right of abode in the UK. 
 The complete list of acceptable original documents can be found at https://www.gov.uk/government/publications/right-to-work-checklist

Section 6:  Declaration

I confirm that the information supplied on this form is correct and that:

· I am eligible to work in the UK and acknowledge that I may have to provide evidence.

· I have no criminal convictions in relation to electoral legislation

· I have read the Canvasser job description and person specification and understand the responsibilities and requirements of the role 
· I have read the privacy statement and consent to my details being held by Electoral Services for the purposes of staffing elections and canvass.
Signed: ……………………………………………………………… Date:  ……………….…
Print name: ………………………………………………

Returning this form:

By email:  registration@harlow.gov.uk
By post:   Electoral Services, Harlow Council, Latton Bush Centre, Southern Way,
                 Harlow, Essex  CM18 7BL
Privacy Statement

We will only use the information you give us for electoral purposes and administering elections. We will look after personal information securely and we will follow the Data Protection legislation. We will not give personal information about you to anyone else or another organisation unless we have to by law.

The lawful basis to collect the information in this form is that it is necessary for the performance of a task carried out in the public interest and exercise of official authority as vested in the Electoral Registration Officer and Returning Officer as set out in Representation of the People Act 1983 and associated regulations.

Some of the information that is collected in this form is classified as special category personal data. This is processed for reason of substantial public interest as set out in Representation of the People Act 1983 and associated regulations. To process this type of information the Data Controller must have a relevant policy document that sets out how this information will be handled.

The Electoral Registration Officer is the Data Controller. You should refer to the Privacy Notice on our website for further information relating to the processing of personal data
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