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	Human Resources



	DBS application returns form

	


	 To be completed by the DBS Authorised signatory:



	Name of DBS Authorised signatory: 

(PRINT)
	
	
	

	Employee Name: (PRINT)

Prospective / Current (Delete as appropriate)
	
	Job Title & Service:
	

	Expenditure Code for DBS Payment:
	
	
	
	
	
	
	
	
	

	Recruiting  Officer’s Name: (PRINT)            
	

	Date DBS authorised signatory viewed original DBS certificate (The Council no longer receives a copy of the Disclosure Certificate and the onus is on the candidate to produce the original certificate).
	

	DBS No:  
	

	Recruit subject to other pre-employment checks being satisfactory:
	Yes                No

	Additional Comments:

	


	

	DBS process completed.

	DBS Officer Signature:
	
	Date:
	


	Copy sent to HR
	
	Date:
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