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[bookmark: Request_Type]Re: Request for Information - Reference Number ******- Please quote this reference number if contacting the Council in relation to this matter.




Dear 

Thank you for your letter of [insert date] arising from a request for information under the Environmental Information Regulations 2004.

We have taken your comments into full consideration and have decided [to] [not to] disclose the information concerned.

[INSERT IF NOT DISCLOSING THE INFORMATION After consulting you on your views on the harm that would be caused by releasing the information, Harlow Council made an assessment of the public interest in whether the information could be withheld.  In making the assessment of the public interest Harlow Council took the following factors into account:

· Brief list of factors taken into account

Please note that the applicant has the right to seek a review of this decision.  I will advise you if the applicant requests such a review.

If you have any queries about this letter, please contact me.

Yours sincerely,
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