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	General Corporate Risk Assessment – Electrical Equipment – General and Portable



	Employee Name or Team:
	

	Job Title:
	

	Service:
	

	Assessing Manager’s Name:
	

	Assessing Manager’s Job Title:
	

	
	

	Date Assessment Completed:
	

	
	


	Risk Definitions
	Assessment

	L
	Low :  minor injuries requiring first aid – for example, grazes or minor cuts 

	M
	Medium: an injury requiring further medical assistance –  for example cuts needing stiches or broken bones

	H
	High: major injuries, such as paralysis,  or death

	N/A
	Not applicable to current job

	Residual Risk
	Residual risk is the level of risk that remains after suitable control measures are introduced


Assess the risk of each activity between Low, Medium or High.  Following introduction of risk control measures reassess for residual risk.
	Activity
	Person
at risk
	Significant Hazards
	Risk

L      M      H
	Risk Control Measures
	Residual Risk

L         M        H
	N/A

	Electrical appliances both fixed and portable.

Contact with live parts, faults which could cause fires, fault causing ignition of flammable substances
	Staff Contractors

Visitors and members of the public
	Electric shock, burns, smoke inhalation, fatal shocks
	
	
	
	· Electrical Safety Equipment’s Certificates and fixed equipment are retained on site following test and inspection of electrical systems

· Electrical apparatus, both portable and fixed, is checked and inspected periodically in accordance with organisational policy by a competent and certified electrical engineer

· All work on live electrical equipment, is carried out by approved contractors

· An inventory of all portable electrical appliances such as drills, kettles, heaters, and office equipment provided by the organisation, is maintained

· All portable appliances subject to inspection and test are marked (PAT sticker) as to their current status e.g. date of next test

· Members of staff not permitted to use their own appliances which may not be PAT tested

· Portable electrical appliances to be visually inspected for signs of damage or fault as part of their safety checks
· All users are to report electrical equipment which is poorly maintained immediately

· Procedures in place to remove faulty electrical equipment immediately

· Recommended electrical sockets in public areas protected by a RCD and additionally with child proof covers
· A full inspection and test certificate must be available for the complete installation.  This is renewed every five years
· Use of equipment restricted to staff and contractors only with no access for visitors or members of the public
· All users appropriately trained and familiar with equipment – inducted - instructed
	  
	
	
	

	Electrical Service Cupboards.  Contact with live parts, faults which could cause fires, fault causing ignition of flammable substances
	As above
	Electric shock, burns, smoke inhalation, fatal shocks
	
	
	
	· Service cupboards not to be used for general storage

· Service cupboards are kept locked when not in use

· Service cupboards display appropriate safety notices, i.e. electrical main intake

· Clear access to be maintained to all service cupboards at all times

· Access controlled keys to be booked in and out through Facilities/Stewards as required
	
	
	
	

	Portable Electrical Equipment

Inspection and Testing of portable appliances.

Electrical defects not being identified
	As above
	Electric shock, burns, smoke inhalation, fatal shocks
	
	
	
	· Use of appliances rated to determine period of testing and inspection -  PAT testing

· See relevant H&S Instruction

· Staff trained to carry out visual check

· Staff trained to carry out formal visual inspection

· Electrical appliances included in periodic safety inspections (where carried out)

· Access restricted to staff and trained contractors no access to visitors or members of the public
	
	
	
	

	Any other comments




	Sign and file for reference

	Employee’s Signature:

	
	Date:
	

	Line Manager’s Signature:
	
	Date:
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 - Ensure review date recorded
    
                                             December 2018
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