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	First Aid Treatment Given

	



	Health & Safety

	Report of First Aid Treatment 

	


	If you administered First Aid treatment to a member of the public or a member of staff please complete this form in full and return to Health and Safety Team, Civic Centre, The Water Gardens, Harlow, Essex, CM20 1WG. 

	


	About the Person receiving treatment- Member of the public


	Name:
	     
	Age:
	     
	Male
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 



	Address:
	     

	
	     


	Postcode:
	     
	Telephone No:
	     


	About the Person receiving treatment- Harlow Council Employee


	Name:
	     
	Age:
	     
	Male
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 



	Service:
	     

	Job Role:
	     

	Line Manager:
	


	About what happened 

	Date of accident/ incident:


	
	Time of accident/ incident: (am/pm)
	     

	Daylight:
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Street lighting on if applicable:
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	Weather conditions at the time of the accident/ incident? Clear, dry, wet, raining, snowing, windy, etc

	     


	Where did it happen? (Precise location if possible) example – Footpath at rear of 123 Middle Road, postcode

	     


	Describe fully what happened and events leading up to the accident/ incident? – 

	

	Injuries sustained

	Nature of injuries sustained? (example - cut, bruising, fracture etc.)

	     


	What part of the body was injured? (e.g. left leg, right arm)?

	     


	Did the injured person go directly to hospital from the scene of the accident/ incident?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Any known history of illness:

	

	Initial assessment of patient:

	

	Treatment given by First Aider including items used from First Aid Kit:

	

	Recommendation of follow up: 

	None     FORMCHECKBOX 

	GP   FORMCHECKBOX 

	Hospital   FORMCHECKBOX 

	Ambulance    FORMCHECKBOX 

	Other…………………………….


	First Aider details

	Name:
	     
	Tel/Extension
	     

	Position of HDC employee
	     
	Date:
	     

	Comments: 



	Name:
	     
	Position:
	     


	Signed:
	     
	Date:
	     


 Email: Contact@harlow.gov.uk                                                                                                                 April  2019                                                         

