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	General Corporate Risk Assessment – Homeworking - General



	Employee Name or Team:
	

	Job Title:
	

	Service:
	

	Assessing Manager’s Name:
	

	Assessing Manager’s Job Title:
	

	
	

	Date Assessment Completed:
	

	
	


	Risk Definitions
	Assessment

	L
	Low :  minor injuries requiring first aid – for example, grazes or minor cuts 

	M
	Medium: an injury requiring further medical assistance –  for example cuts needing stiches or broken bones

	H
	High: major injuries, such as paralysis,  or death

	N/A
	Not applicable to current job

	Residual Risk
	Residual risk is the level of risk that remains after suitable control measures are introduced


Assess the risk of each activity between Low, Medium or High.  Following introduction of risk control measures reassess for residual risk.
	Activity
	Person
at risk
	Significant Hazards
	Risk

L      M      H
	Risk Control Measures
	Residual Risk

L         M        H
	N/A

	Getting around in general
	Staff, others
	Physical injuries resulting from slips, trips and falls caused by obstructions, training cables, worn floor coverings, poor layout of equipment etc. within work areas
	
	
	
	• Work areas to be kept free from obstructions.

• Trailing cables to be kept clear of walkways and secured
• Spillages to be cleaned up immediately
• Floor coverings to be kept in a safe condition
• Furniture and equipment to be arranged so that it does not cause an obstruction
• Lighting to be adequate
	  
	
	
	

	Use of work equipment
	As above
	Physical injuries resulting from coming into contact with dangerous parts of work equipment may lead to entanglement or cutting injuries
	
	
	
	• All work equipment (in particular shredders, laminators etc.) to be suitable for use and dangerous parts to be guarded
• All work equipment to be maintained in a serviceable condition
• Staff to be trained in the use of work equipment and to be informed of how to report faulty equipment
• Equipment not to be left in a manner that presents risks to others, e.g. children
	
	
	
	

	Electrical safety of work equipment when in use
	Staff
	Faulty electrical equipment may lead to fatal electrical shock
	
	
	
	• All plugs and socket outlets to be maintained in good condition
• All electrical cables and equipment leads to be kept free from cuts or abrasions and to be regularly checked
• All portable appliances to be PAT tested and records of the testing to be held by the supervisor/manager
• Staff to be informed of how to report faulty electrical items of work equipment
	
	
	
	

	Manual handling
	As above
	Physical injuries caused by incorrect handling and lifting methods
	
	
	
	• All manual handling to be kept to a minimum
• Staff to be trained in safe manual handling methods
• Staff to receive a separate manual handling risk assessment
	  
	
	
	

	Use of display screen equipment
	As above
	Work-related upper limb disorders may be caused by incorrect layout and posture when using display screen equipment
	
	
	
	• Staff to undertake a workstation assessment to cover equipment layout, use and posture

• Staff to be made aware of workstation posture, and of the need to take regular breaks etc., through training
	  
	
	
	

	Working in the home environment
	Staff, others
	Risks from fires may cause serious injuries or loss of life
	
	
	
	• Combustible materials to be kept away from heat sources
• Portable heaters to be located away from combustible materials
• Electrical sockets not to be overloaded
• Good housekeeping to be maintained and rubbish removed regularly
• Flammable substances to be kept in a locked cupboard etc
	
	
	
	

	As above
	Staff
	Staff working in isolation may suffer from stress-related illnesses
	
	
	
	• Regular face-to-face contact to be maintained by manager/supervisor

• Regular communication with on-site staff to be arranged

	
	
	
	

	Any other comments




	Sign and file for reference

	Employee’s Signature:

	
	Date:
	

	Line Manager’s Signature:
	
	Date:
	


Date for revision: Annually or if any significant changes occur[image: image3.png]Harlow

’_\Council
L e

Working together for Harlow



 - Ensure review date recorded
    
                                             December 2018
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