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	General Corporate Risk Assessment  
Managing Slips, Trips and Falls – Office Environment



	Employee Name or Team:
	

	Job Title:
	

	Service:
	

	Assessing Manager’s Name:
	

	Assessing Manager’s Job Title:
	

	Date Assessment Completed:
	


	Risk Definitions
	Assessment

	L
	Low :  minor injuries requiring first aid – for example, grazes or minor cuts 

	M
	Medium: an injury requiring further medical assistance –  for example cuts needing stiches or broken bones

	H
	High: major injuries, such as paralysis,  or death

	N/A
	Not applicable to current job

	Residual Risk
	Residual risk is the level of risk that remains after suitable control measures are introduced


Assess the risk of each activity between Low, Medium or High.  Following introduction of risk control measures reassess for residual risk.
	Activity
	Person
at risk
	Significant Hazards
	Risk

L      M      H
	Risk Control Measures
	Residual Risk

L         M        H
	N/A

	Moving around the office
	All staff and visitors
	Slips, trips and falls as a result of trailing cables, damaged floor coverings, spillages etc – resulting in physical injury
	
	
	
	· All floor coverings to be checked regularly by the Team Leader/Stewards.

· Faulty floor coverings to be repaired or replaced at the first opportunity.

· Staff to be encouraged to report faulty floor coverings.

· Temporary signs etc. to be placed to identify hazards until repair/replacement can take place.
· All trailing cables to be secured so that they do not present a tripping hazard.

· The use of extension leads to be kept to a minimum and when used, cables to be kept away from areas where staff walk.
	
	
	
	

	Moving around the office
	All staff and visitors

	Failure to clean up spillages may lead to slips and falls resulting in physical injuries
	
	
	
	· Staff to be instructed to clean up all spillages immediately after they occur.

· Facilities to be made available (mop, bucket etc.) to allow spillages to be cleaned up.
	
	
	
	

	As Above
	As Above
	Failure to ensure adequate lighting on staircases etc. may lead to falls resulting in serious injuries
	
	
	
	· Lighting on staircases etc. to be regularly checked by Stewards.

· Staff to be encouraged to report faulty lighting fittings to Stewards/Team Leader.

· Faulty lighting fittings to be repaired.
	
	
	
	

	As Above
	As Above
	Failure to warn staff when floor cleaning takes place may lead to slips and falls resulting in physical injuries
	
	
	
	· Cleaning staff to display warning signs of floor cleaning.

· Warning signs to be removed only after the floor area is dry.

· Where possible, floor cleaning to take place out of hours.


	
	
	
	

	As Above
	As Above
	The storage of goods etc. in walkways may lead to tripping hazards resulting in physical injuries from falls


	
	
	
	· All goods etc. to be stored in their proper place.

· No obstacles to be placed in corridors, staircases, etc.
	
	
	
	

	As Above
	As Above
	Use of external access doors may cause wet floors in bad weather leading to slips and falls resulting in physical injuries
	
	
	
	· Doormats to be provided at entrance doors to allow people to dry their footwear.

· Doormats to be changed regularly.

· Cleaning staff to regularly clean up any excess water etc. from entrance areas during bad weather.
	
	
	
	

	Moving around the office
	All staff and visitors


	Failure of staff to store personal belongings, such as bags etc., away from walkways may lead to trips and falls resulting in physical injuries
	
	
	
	· Staff to store personal belongings away from
       walkways etc.

· Where cloakroom facilities are provided, these
      are to be used.
	
	
	
	

	Any other comments




	Sign and file for reference

	Employee’s Signature:

	
	Date:
	

	Line Manager’s Signature:
	
	Date:
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 - Ensure review date recorded
    
                                             December 2018
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