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	Date:
	


Dear [recipient],

Re: [
Vacancy     ]
Your application for the above vacancy has now been fully considered with the others received, and I regret to inform you that you have not been selected as a candidate for interview.

If you would like to know the reason why you have not been short-listed, please telephone {me} {or Name and number} and {I} {they} will be glad to explain.

Thank you for your interest in applying for this post.
Yours Sincerely,
Officer Name

Officer Title

Tel: 01279 446
Fax: 01279 446

E-mail: your e-mail address @harlow.gov.uk
Chief Executive Malcolm Morley

Central Switchboard: 01279 446611 • Minicom: 01279 446026


