
  PERSONAL EMERGENCY EVACUATION PLAN (PEEP)		[image: Colour Logo]
All sections of this plan are to be completed by the person affected and their line manager.  A copy should be retained by the line manager and shared/communicated with person(s) who may be supporting the member of staff in an evacuation.  A copy should also be kept on the employee’s personal file in Human Resources.
The assembly Point Coordinator/s must be informed of any staff that are remaining in the building to ensure that fire services are aware of their location and any assistance required upon their arrival. 
The PEEP should be reviewed periodically with any changes made, to ensure that the member of staff is supported as appropriate.  The line manager and HR should be informed if the PEEP is no longer required.  
Health & Safety can offer guidance as necessary. 

Tel no:
Workplace:
Employees name:
Additional Assistance Required:      			Temporary/Permanent (delete as appropriate)
Details begin here…
Additional Equipment Required as part of the PEEP:
Details begin here…
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Agreed Evacuation Plan:
Details begin here…
Employee’s Signature:
Line Manager’s Signature:

Date:
Date PEEP will be reviewed:
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