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	Name:
	
	
	Service / Department:
	
	
	
	

	Employee No:
	
	
	Week Ending:
	
	
	Rate:
	

	N.B. Failure to enter your employee number may result in late payment.
	
	

	
	
	For Payroll Use Only

	Work Location
	Duties / Tasks
	M
	Tu
	W
	Th
	F
	Sa
	Su
	Tot
	Screen
	Hours
	Rate
	Comment

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	Cash
	Amount
	Notes

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Employee Signature:
	
	
	Certified:
	
	
	
	
	Tax Ahead
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	Expenditure Details

	Expenditure code
	Hours / Amount
	Expenditure code
	Hours / Amount
	Expenditure code
	Hours / Amount

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Expenditure code
	Hours / Amount
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