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	General Corporate Risk Assessment – Working Out of Hours



	Employee Name or Team:
	

	Job Title:
	

	Service:
	

	Assessing Manager’s Name:
	

	Assessing Manager’s Job Title:
	

	
	

	Date Assessment Completed:
	

	
	


	Risk Definitions
	Assessment

	L
	Low :  minor injuries requiring first aid – for example, grazes or minor cuts 

	M
	Medium: an injury requiring further medical assistance –  for example cuts needing stiches or broken bones

	H
	High: major injuries, such as paralysis,  or death

	N/A
	Not applicable to current job

	Residual Risk
	Residual risk is the level of risk that remains after suitable control measures are introduced


Assess the risk of each activity between Low, Medium or High.  Following introduction of risk control measures reassess for residual risk.
	Activity
	Person
at risk
	Significant Hazards
	Risk

L      M      H
	Risk Control Measures
	Residual Risk

L         M        H
	N/A

	Lone working and out of normal working hours in an office
	Staff member
	Difficulties in dealing with an emergency situation, e.g. accident requiring medical attention
	
	
	
	• Lone workers to have access to first aid facilities and instructed in basic first aid practices
• Lone workers to have means of summoning medical assistance, e.g. telephone, mobile phone, etc.
	  
	
	
	

	Lone workers with medical conditions
	As above
	Some medical conditions may increase the risks of the job
	
	
	
	• Lone workers to complete a health questionnaire before commencing work
• Lone workers to have the ability to call for medical assistance if required e.g. Telephone, Mobile phone, etc.
	
	
	
	

	Lone workers who handle cash
	As above
	Poor security measures when handling cash may lead to attempted robbery
	
	
	
	• Arrangements to be made for money to be kept secure
• Lone workers to be issued with personal attack alarms where considered necessary
• Lone workers to be trained in cash handling
	
	
	
	

	Lone working involving manual handling
	As above
	If work involves manual handling it may be beyond an individual’s capabilities causing personal injuries
	
	
	
	• Lone workers to be trained in manual handling techniques where required
• Lone workers to be instructed not to attempt to move loads that are beyond personal capabilities
• Mechanical aids to be provided where relevant
	  
	
	
	

	Security of premises when working out of normal working hours
	As above
	Failure to secure premises may lead to intruders entering the building
	
	
	
	• Staff to be instructed to ensure all external doors are kept locked
• Staff to be instructed to summon assistance by telephone (police, their manager etc.) if intruders are suspected of entering the building
	  
	
	
	

	Access and egress to premises
	As above
	Increased likelihood of slips, trips and falls during hours of darkness
	
	
	
	• External lighting to be regularly checked and maintained so that roads and pathways are suitably illuminated
	
	
	
	

	Electrical equipment
	As above
	Failure to switch off electrical equipment may lead to out-of-hours fires starting
	
	
	
	• Staff to be instructed to switch off all unnecessary equipment before leaving the premises
	
	
	
	

	Any other comments




	Sign and file for reference

	Employee’s Signature:

	
	Date:
	

	Line Manager’s Signature:
	
	Date:
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 - Ensure review date recorded
    
                                             December 2018
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